OneDrive Backup (MacOS)
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Sign in to OneDrive to get your files and sync them

on this device.

3. If you are already signed in, you do not need to proceed
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4. Enter your full email address and select Sign in
[ ]

Microsoft OneDrive

Set Up OneDrive

Put your files in OneDrive to get them from any device.

Email Address

l jeffersondavis@piedmont.edd ‘
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5. Follow through the on-screen prompts to finish signing in
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Microsoft OneDrive

Your OneDrive Folder

Add files here so you can access them from other devices and still have them on
this Mac.
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Your OneDrive folder is here
/Users/jeffersondavis/OneDrive - Piedmont College

Change Location

6. If prompted that a OneDrive folder already exists, choose ‘Use this Folder’

X
A OneDrive Folder Already Exists on
this Mac

If you're connecting with the same OneDrive
account as before, choose "Use this folder."
Otherwise, choose a new location to avoid
combining files from two accounts.

Use This Folder Choose New Folder
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7. You will be prompted that Your IT department wants you to back up your important
folders, choose Start Backup

[ ] Microsoft OneDrive

Your IT Department Wants You to Back Up
Your Important Folders

Selected folders will sync in OneDrive — Piedmont College. New and existing files
will be added to OneDrive, backed up, and available on your other devices even if
you lose this Mac. Learn more.
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Desktop Documents
516 KB 0KB

Space remaining after selection: 1021.3 GB

» Start Backup

8. MacOS may prompt you to allow OneDrive to sync, choose OK

“OneDrive.app” would like to
start syncing.

Don’t Allow OK

9. OneDrive will begin backing up your data, To see the progress select View Sync

Progress
o Microsoft OneDrive

OneDrive is Starting to Back Up Your Files
Your important files are now syncing and you can close this window. Once

complete, your files will be available anywhere you use OneDrive.

View Sync Progress ‘

Get your files anywhere with the Android or iOS app
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10. When OneDrive is ready you will be prompted Your OneDrive is Ready for you, choose
Open OneDrive folder to view and manage your files
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Your OneDrive Is Ready for You

- Open OneDrive Folder
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